THESIS/DEGREE THESIS UPLOAD GUIDE

After entering the new Neptun student web (https://neptun-web4.tr.pte.hu/hallgatoing/login), the thesis
administration is available in the Menu navigation bar under the Studies main menu and Degree thesis
submenu. (Please don’t forget to choose the appropriate training program if necessary in the scroll-down menu
next to your name by clicking on the SWITCH TRAINING option.)
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The Registrar’s Office opens the thesis submission page in Neptun before the thesis submission deadline if the
student has an accepted research plan. The system sends the following automatic message (At this point, no
action is required!):

»Dear Student! Please note that on your ........... training your thesis application has been Accepted by the
administrator.”
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The thesis upload option is available only if document 7.1 (annex 7.1 of the 1/204 Dean’s Order) has been
submitted by the deadline set out in the Faculty’s academic calendar and the Registrar’s Office has accepted it.
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Following this, the ,Upload degree thesis” button turns blue, and the system sends the automatic message
below:

»Dear Student! Please note that on your ............ training thesis acception request has been Accepted by the
tutor.”
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The first necessary step of the thesis uploading process is the statement on confidentiality. The thesis can be
marked as ’confidential’ only if the student has already requested the confidential treatment according to
Chapter X. Section 24. of the 1/2014 Dean’s Order and it has been approved by the responsible institute.
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The starred information in the next pop-up window called 'Upload degree thesis’ is obligatory to fill out. Please
note that the registered information in the pop-up window will be saved only if you hit the ’Ready’ button after
finish filling it out.
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In case the thesis is confidential, the researchability shall be setto ‘No’ in the Additional information window.
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The extensions and size limits of the files to be uploaded can be viewed under the given link.
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Uploaded files can be modified until 4 December 2024 at 23:59.
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After allthe necessary information has been registered, the system enables the finalization of the upload. Please
make sure that all the required files are uploaded before finalizing your thesis submission!
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After the successful upload, the following page can be seen.

The uploaded information and files can be modified or replaced until the thesis submission
deadline!

The thesis evaluation begins after the thesis is formally accepted. The reviews can be read in Neptun before the
final exam (thesis defense) starts. (The opponent’s review includes questions that need to be answered during
the thesis defense)
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